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No.A-12013/21(PS/HQ)09-UIDAI (Vol.III) 
Government of India 

Ministry of Communications & IT 
Department of Electronics & Information Technology (DeitY) 

Unique Identification Authority of India (UIDAI) 
2nd Floor, Tower – I, Jeevan Bharti Building 

Connaught Circus, New Delhi – 110001 
Dated: 08th January, 2016 

 
SUBJECT: Vacancy circular for the post of Private Secretary &  
  Stenographer on deputation in UIDAI HQ, New Delhi 

........... 
Unique Identification Authority of India (UIDAI), intends to fill up four posts of 

Private Secretary in Pay Band II (Rs. 9300-34800) plus Grade Pay of Rs. 4800/- and 
one post of Stenographer in Pay Band II (Rs. 9300-34800) plus Grade Pay of  

Rs. 4200/- on deputation in its Headquarters, New Delhi. The eligibility criteria and 
qualification for these posts are as follows:- 

 
Name of the 

Post and 

pay scale 
with Grade 

Pay 

Number 

of vacant 

posts 

Eligibility Criteria Desirable Qualifications/ 

Experience 

Private 

Secretary 

PB-II 

(Rs.9300-

34800+ 
4800) 

 

 

 

 
 

Stenographer 

PB-II 

(Rs.9300-

34800+ 

4200) 
 

04 (Likely 

to vary) 

 

 

 
 

 

 

 

 
 

01 (Likely 

to vary) 

Holding analogous post in 

the parent cadre in the 

same scale of pay (9300-

34800+4800) PB-II  

Or 
Having five years of working 

experience in the Pay Band 

2 of Rs.9300-34800 with 

Grade Pay of Rs.4200/- 

 
 

Holding analogous post in 

the parent cadre in the 

same scale of pay (9300-

34800+4200) PB-II  

Or 
Having four years of 

working experience in the 

Pay Band 2 of Rs.9300-

34800 with Grade Pay of 

Rs.2400/- 

Good Stenographic and Typing 

skills 

 

Proficiency in handling 

computers with Excellent 
Computer skills. 

 

 

 

 
 

Good Stenographic and Typing 

skills 

 

Proficiency in handling 

computers with Excellent 
Computer skills. 

 
Eligibility: Officers of Central Government/State Governments/UTs/PSUs/ 
Autonomous bodies. 
 
2. Period and other terms and conditions of deputation: 
The initial period of deputation shall be for three years extendable by a further period 
of two years as per Department of Personnel & Training O.M.No.6/8/2009-Estt. (Pay-
II) dated 17.06.2010. The terms and conditions of deputation will be governed by the 
aforementioned O.M. dated 17.6.2010 of DoP&T’s.   
Age Limit 
The maximum age limit for appointment on deputation shall be 56 years as on the 
date of closing of the application.  
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Eligibility for Government Accommodation 
The officer appointed in the UIDAI will be eligible for General pool Residential 
Accommodation at par with Central Government employees. 
 
3. Eligible and willing candidate may apply through proper channel in prescribed 
format – Annexure I. Cadre authorities/Head of Departments are requested to forward 
applications of eligible and willing candidates whose services can be spared on 
deputation immediately on selection. The applications of only such officers would be 
considered that are routed through proper channel and are accompanied by following 
documents:  
 

i.  Application in prescribed proforma – Annexure I.  
ii. Cadre Clearance Certificate from the Controlling Authority 
iii.  Statement giving detail of Major /Minor penalties, imposed upon the 

Officer, if any, during the last ten (10) years Annexure II  

iv.  Vigilance Clearance / Integrity Certificate (Annexure II)  
v.  Photocopies of the ACRs/APARs for the last five(5) years duly attested on 

each page by an officer not below the level of Under Secretary or 
equivalent (Annexure II)  

 
4. While forwarding the application it may also be verified and certified by the 
cadre controlling authority that the particulars furnished by the applicant are correct 
(Annexure II )  
 
5. It is therefore, requested that the application of suitable and eligible officers, 
enclosing documents listed in para 3 above may be forwarded to ADG (Estt), Unique 
Identification Authority of India (UIDAI), 2nd Floor, Tower 1, Jeevan Bharti 
Building, Connaught Place, New Delhi-1. The last date for receipt of applications 
complete in all respect is 29th February 2016. Candidates who apply for the post 
will not be allowed to withdraw their candidature subsequently 
 
6. Application received after the last date and/or otherwise found incomplete shall 
not be entertained.  
 
7.  UIDAI reserves the right to withdraw the vacancy circular at any time without 
assigning any reasons.  
 

 (S.D Sharma) 
Assistant Director General (Estt) 

 Tel: 23466869 

To, 
1. All Ministries/Departments of the Govt of India, It is requested that the vacancy 

may be given wide publicity in the attached & subordinate Offices under them.  
2. All the State Governments, including Union Territories are requested to give 

wide publicity to the vacancy in their various Departments/Offices.  
3. All Public Sectors Undertaking/Statutory or Autonomous Organisations/    

O/O JS Trg. & CAO/AIR HQ/NAVAL HQ/Bureau of Indian Standards, New 
Delhi. 

4. Media Division, UIDAI, HQ for publication of above advertisement in National 
Dalies and Employment News 
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Annexure-I 

Application for the post of Private Secretary/Stenographer in UIDAI HQ 
 

 1. Name   

 

2 Date of Birth  
 

3 Present Post  

 

4 Date from which the present post is 

held 

 

 

5 Present place of posting  

 

6 Service and Batch  

 

7 Parent Cadre  
 

8 Date of joining Service  

 

9 Pay Band of the present post  

 

10 Basic Pay drawn  

 

11 Grade Pay  

 

12 Whether the eligibility criteria 
prescribed for the post are satisfied 

 

13. Mobile/Office/Residence Number  

14 Educational/Professional Qualification (Please mention Graduation 

and above) 

 Sl.No Qualification  Subject  Year/Division Institution/ 

University 
Place/ 

Country  

 

 15 Details of Experience/ employment (Please attach a separate sheet, if 

required) 

Sl.No Office Post Held From To Pay Band 

alongwith    
Grade Pay 

 

16 Date of retirement under 

Central Government Rules 

 

17 Training(s) undergone    

 

 
 
        Certified that information furnished above by me is correct in all respect to the 

best of my knowledge & belief. 

        
 

Date & Place       (Signature of the Candidate) 

  

 

Paste your recent 

Passport Size 

Photographs 
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Annexure-II 

 

To be filled up by the cadre controlling authority 

 

Office of ......................................... 

 

F.No.................... Date;............................. 
 

 

1. The applicant, if selected, will be relieved immediately 

 

2.  Certified that the particulars furnished by the officer have been checked from relevant 
records and found correct.  

 

3.  Certified that the applicant is eligible for the post applied as per conditions mentioned 

in the circular/advertisement.  

 

4.  The candidate is clear from disciplinary/vigilance angle and his/her Integrity is certified 
as ‘Beyond Doubt’. 

 

5. It is certified that no penalty has been imposed on the applicant during the last 10 

years (Alternatively, penalty statement during the last 10 years may be enclosed). 

 
6. Attested photocopies of up-to-date ACRs/APARs for the last 5 years are enclosed. 

Photocopies of ACRs/APARs have been attested on each page by an officer not below 

the rank of Under Secretary or equivalent. 

 

7.    Certified that the service particulars given by the applicant have been verified from 

his/her service records and found to be correct. 
 

 

Signature.................................................................. 

 

Name , Designation &Tele of the forwarding officer 
 

(Office Stamp) 

Date: 

Place: 

  



D:\sk\vacancy\PS-Steno\VC PS-Steno 01.01.2016 

 

 
 

 
No.A-12013/21(PS/HQ)09-UIDAI(Estt) (Vol. III) 

Government of India 
Ministry of Communications & IT 

Department of Electronics & Information Technology (DeitY) 
Unique Identification Authority of India (UIDAI) 

2nd Floor, Tower I, Jeevan Bharti Building 
Connaught Circus, New Delhi-110001 

 
Vacancy circular for the post of Private Secretary &  

  Stenographer on deputation in UIDAI HQ, New Delhi 
...... 

 

Unique Identification Authority of India (UIDAI), intends to fill up four vacancies for 
the post of Private Secretary in Pay Band II (Rs. 9300-34800) plus Grade Pay of  
Rs. 4800/- on deputation and one vacancy of Stenographer in its Headquarters at New 
Delhi in Pay Band II (Rs. 9300-34800) plus Grade Pay of Rs. 4200/- on deputation.  
 
2.  The application may be furnished in the prescribed proforma and forwarded to 
ADG (Estt), Unique Identification Authority of India 2nd Floor, Tower-I, Jeevan Bharti 
Building Connaught Circus, New Delhi –110001. The last date for receipt of 
applications complete in all respects is 29th February 2016. 
 
3. Application received after the last date or otherwise found incomplete shall not 
be considered. Further details may be obtained from the website  www.uidai.gov.in. 
 
 

Assistant Director General (Estt.) 
  

http://www.uidai.gov.in/
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la- ,&12013@21 ¼ih,l@,pD;w½@09&Hkk-fo-i-izk-¼LFkkiuk½ ¼[k.M&III½ 

Hkkjr ljdkj 

lapkj ,oa lwpuk izkSn~;ksfxdh ea=ky; 

bysDVªkWfudh vkSj lwpuk izkSn~;ksfxdh foHkkx ¼MhbZvkbZVhokbZ½ 

Hkkjrh; fof'k"V igpku izkf/kdj.k ¼;wvkbZMh,vkbZ½ 

thou Hkkjrh Hkou] VkWoj&I] f}rh; ry] 

dukWV ldZl] ubZ fnYyh&110001 

fnukad% 08 tuojh] 2016 

fo"k;%  Hkkjrh; fof'k"V igpku izkf/kdj.k ¼;wvkbZMh,vkbZ½ ds eq[;ky;] ubZ fnYyh esa]  

izfrfu;qfDr vkèkkj ij futh lfpo vkSj vk'kqfyfid ds in Hkjus gsrq fjfDr ifji=A 

 

 Hkkjrh; fof'k"V igpku izkf/kdj.k ¼;wvkbZMh,vkbZ½] ubZ fnYyh vius eq[;ky; esa] osru 

cSaM&II #i;s 9300&34800 $ xzsM is #i;s 4800@&( esa futh lfpo ds pkj in rFkk osru 

cSaM&II #i;s 9300&34800 $ #i;s 4200@&( esa vk'kqfyfid dk ,d in izfrfu;qfDr ds vkèkkj 

ij Hkjus dk bPNqd gSA   

 

2- vkosnd vius vkosnu] fuèkkZfjr izi= esa lgk;d miegkfuns'kd ¼LFkkiuk½] Hkkjrh; fof'k"V 

igpku izkf/kdj.k ¼;wvkbZMh,vkbZ½] thou Hkkjrh Hkou] VkWoj&I] f}rh; ry] dukWV ldZl] ubZ 

fnYyh&110001 dks Hkstk ldrk gSA lHkh rjg ls ifjiw.kZ vkosnu i=] izkIr djus dh vafre 

frfFk 29 Qjojh 2016 gSA 

 

3- vkosnu izkIr gksus dh vafre frfFk ds ckn izkIr ;k vèkwjs ik, x, vkosnu i=ksa ij fopkj 

ugha fd;k tk,xkA foLrr̀ tkudkjh ds fy, Ñi;k gekjh osclkbV www.uidai.gov.in 

nsa[ksA 

 

lgk;d miegkfuns'kd ¼LFkkiuk½ 

 
 


