
Subject:

No. A-t2013/2tlDeputarion/RO Dcthi/20-UIt)At I i.i S
M in istry of' L,lectrorr ics & I rrfbr.ntation Techrrology
t.lrr ique lclerrti flcation Authoritl, ol. lrr<l ia (U t DA I )

tlR Division
Barrgla Sahib Road. Behind Kali Mandir

Gole Marker. Nerv Delhi- ll000l
Dated: gJh August , 2022

CIRCUI.,AR

lnviting application for various llosts on cleputation (F'oreign Scrvice lcrnr basis) in
I"lnique Identilication Authority of lndia (UIDAI) Regional Office at Delhi and State
C)flice, Ilhopal.

'l'he Unique lderrtiflcatiorr Arrthority <;['lrrdia (UIDAI) is an auror)on]ous sratutc']r,v Autlrorit,v sct up
trnder tlte Aadltaar ('fargeted l)elivery ol I"inancial and Other Subsidics. Benefits arrcl Services; ,tcr. i0t6 lbr
Aadhaar enrolnretrl, autheltticatiort artd other ltrnctiorrs specificd irr Section 23 arrd ot6er.sectiorrs of t6c Act.

2. UIDAI ittvites applications tbr lilling up thc t'ollowirrg vacancies (rnay vary at rlre tirle ol'selectiorr)
orl deputation basis ort l:oreigtr Service tcrrrrs. in its Regional Officc DelSi apd State Office. Blropal iirrrrr
anrongst suitable and eligiblc officcrs as per the l'ollowing requirenrents:-

I
Namc

post
Scale

r of the
: and
of Pay

Pav Matrix
Legel-l I

Prirrt"
Secretary

Pav Matrix
l.evel - 8

Location
antl

Nunrtrcr of
vacancies

0l (One) at
at RO,
Delhi

02(Trvo) at
RO. Delhi
arrd

0l(orre) at
Statc
Offlcc
Blropal

Eligibility/ Qualifi cation Criteriir

Officers ll'orn tlre Certtlal (]overrrrrrent holclirrg analogous posts on regular
basis in tlre parcnt cadre/ clepartrnerrt: OR
With three years of re_{ular scrvicc in thc Pay Matrix Level l0: OR
With five years ol'rcgular sen,ice in the Pay Matrix l-evel 9: OR
Witlr six 1,'ears ol'rcuular servicc in tlre Pay Matrix l,evel 8:

olt
olllccrs fi'om State/Ul- coverrrnrcnt/ public sector Underraking/
Autonoruous or-eanizatiorr lroldirrg rcgular post in correspondirrr grades
rvith req uisite experierrce.

(i) E.rperiencc ol u,ork in Adrrrinistration/ I-egal/ Establishrrerrt/ FIur.nan
Resource/ [rirrarrcc/ Accourrts/ I]udgetirrg / vigilance/ procurcr.nerrt/

Planninq and Policy / Pro.iect inrplemerrtation and monitorirrg/ E-
Covcrrrarrcc etc.
(ii) I)asic skills fbr rvorking irr a conrputerized olfice environrrrerrt.

officcrs l'rorn tlre Clentral Covernnrent holding arralogorrs posts orr regular
basis in tlre parcnt caclrc/departnrerrt. OR
With thlec years ol-regular service in the Pa,v Matrix l_.evel 7. OR
With lll,c years ol'r'cgular scrvicc irr tlrc Pay Matrix l-evel 6.

ott
OIllccrs ll'orrr State (iovcrrtrnerrt/ Public Sector Undertakirrg/ Autorrotnous
Organizatiorr holdin,e rcgular post in. correspondirrg grades rvith r.eqr.risite
cxpericrrce.
Desirablc:
(i) Experience of ol'fice managentent/ sccretarial assistat'lce.
(ii) Expcrience irr stenography rvork.
(iii) Ilasic skills for rvorking in a con)pr.rrerizcd ofl'ice environnrent.

Esscn tiirl | 
:



Location
and

Number of
vacirncies

0l(One) at
RO. Dellri

o r(o;;Ii--
RO. Delhi

oi(Tll,*.)

sl.
No.

Name of the
post and

Scale of Pay

Assistant
Accounl
Oflicer

Pay Matrix
Lcvcl-8

l'a1' Matrix
I-cvcl-05

Assistant
Section
Officer

Pa1' lVl21y'x
Leyel-06

Eligibility/ Qualifi cation Criteria

Essen tial':
i) Officers ti'orrr the Cerrtral Coverrrrnent lrolding analogoLrs posts on
regular basis in tlre parerrt cadre/ clepartnrent. OR
With three years ollegular sclvicc irr tlrc Pay Matrix L.evel 7. OR
Witlr fir,e 1,'ears of regular sen,ice in the Pay Matrix Level 6.

oR
Olllcers fr-orn Statc (lovenrncrrt/ Public Sector lJrrdertaking/ Autonornous
Orgarrizatiorr holding re_r{ular post in correspondirr-u g,rades rvith requisitc
ex pcricrrce.

ol' Chartered Accountarrt/Cost

l

ii) Prol'essional qualitications
Accountant/MBA (Finance), OR
llavirrg passed SAS/equivalent exanrirration of orgarrised Accounts Cadre
of Central/State Govenlnlent, OR
I-laving successfully completcd Cash & Accor"rrrts Training organised b,v

lS'l'M:OR
I-laving at least fivc ycars'experierrce in handling accounts relaled work.
Desirable:
(i) Basic skills fbr rvorking in a cornputelized ol'fice environrnent.

Accountant
i) Officers frorn the Cerrtral Governrnent holcling analogous posts on
regular basis in the parerrt cadre/ dcpartrrrent, Olt
With thrce ycars o{'regular scrvice irr the Pay Matrix l.evcl 21. OR
With live vears ol'r'egrrlar service in the Pav Matri.r l-evel 3.

OR
Officers fi'om State Covenrnrent/ Public Sector Undertaking/ Autonolrrous
Organizatiorr holding regular post irr corresponding _qrades with requisite
experience.
ii) Craduate irr Conrnrerce.
f)esirable:
i) tsasic skills fbr workirr office environnlent.
ffirri;t];--
Ol'ficers from the Central Covernrnent holdirrg analogous posts on regular
basis in the parent cadre/ departrnent: OIi
With three years of regular service irr tlre Pay Matrix Level 5lOR
Witlr llve vears ol'regular service in the Pay Matrix l-evel 4: OR
Witlr sevcrr years of regular service irr the Pay Matrix Level 3;

OR
Ol'flcers fl'onr State Governnrent/ Public Sector Undertaking/ Autonornous
Organization holding regular post in corresporrding grades rvith reqrrisite
experierice.
Desirable ;

i) Experience of work in Adnrinistratiorr/ L.egal/ Establislrment/ Hunran

Resource/ Itinance/ Accourrts/ Budgeting / Vigilance/ Procurernent/
Planning and Policy / Pro.iect implenrentation and rronitoring/ E-
Goventance etc.

ii) Basic skills for rvorkin ln a cor]l terized ol'fi ce envirorlrnent.

3. Age Limit: lbr all the posts rnenlioned above. the candidate should be below 56 years of age as on

the closirrg date ol'the applicatiorr.

' Officers already holdirrg analogous posts in tlrc parent cadre/clepartnient rnay be giverr pre lerence

3

4.

5.



4. Periotl and other tcrnrs antl conditions of clcputation:

4. I 'T'he period of dcptrtatiort sltall be oI flve y,ears. 'l'he lerrdirrg clcpartrrrerrt nray relieve an officer lbr a
lesser period as per tlteir orvn policy/rules. lvhiclr shotrld not be less tharr tliree,r,ears irr any case.

4.2 The general tenns atrd corrditions of services at LJIDAI r.vill be governed as per Urrique lderrtification
Authority of lndia (Appoirrtrnent of Officers and ernployees) Il.egulations. 2020 and Unique ldentificatiop
Authority of India (Salary. Allowattces arrd other 'l'errls & Conclitions of Service of F,nrployees)
Regulations. 2020 and guidelines oI the Central Goverrrmerrt in this regarcl. The aforesaid regulations are
available on tlre website of [.JIDAl (rvww.uidai.gov.ilr).

zl.i -l-lte 
terrtrs ol deputatiorr. ittcluditt-9 the pay and allowances, except leave shall be governed by the

provisiotts laid dowrr irr the Depaftmertt of Personrrel & ll'aining Office Merlorarrdurn No. 6/8/2009-
Estt.(Pay ll) dated l7 .lune 2010 arrd otlter orders/guidelines issuecl in tlris rcgard fi'orn time to rirrre. I.eave
of an officer on deputation shall be rcgulated by leave rule of UIDAI.

4.tl Central Coverru:retrt Enrployee cornpleting 05 years of servicc nray also apply fbr these posts.

5. [:ligible arrd rvilling carrdidate rnay appl,v to the t.I lDAl in prescribcd i'ornrat - Arrnexurc l. along
with photocopies of'the ACRs/APARs fbr the lasr fivc (5) ycars.

6. -l'he 
applications itt tlre prescribed fonnat (Annexure-l) should reaclr to tlre Director (HR), Unique

Identification Autbority of India (UIDAI), Rcgional C)ffice, f)elhi, Bclow Supreme Court iVletro
Station, Pragati Maidan, Nerv Delhi- ll000l on or before the last date of receipt of the application. The
Iast date for receipt of applications is 26.09.2022. Applications reccivcd afier the last date shall not be
etttcrtaincd. Candidates who apply for tlre post will not be allor.r,ed to r.r,ithdrarv their candidature
subsequently.

7. Cadre autltorities/Head of Departntents are requestcd to forward applications of eligible and willing
candidates whose services catt be spared on deputation inrmediately on tlreir selectiotr. accompanying the
tbllowing documetrts latest within l5 days after tlre last date of subnrission of application by the candidates:

i. Attcsted copy of applicatiorr irr prescribed proforrna -..Annexure L
ii. Cadre Clearance Certificate frorn the Controlling Authority.
iii. Statentettt giving detail of Major/Minor perralties. inrposed uporr the Officer, ilarry. during the last

ten ( l0) years Annexure II.
iv. Vigilarrce Clearatrce/lntegrity Ccrtificatc (Annexure ll).
v. Photocopies of the ACI{s/APAll.s tbr the last live (5);,ears dulv attcsrcd orr each page b},.an olficer

not belorv the level of Ultder Secretar.v or equivalent (Annexure Il).
8. Wlrile forrvarding tlte applicatiori it rnay also lre verified and certilled by the cadre contlolling
authorit,v- tlrat tlrc particulars furnished b,r,the applicatlt are con'ect (Annexure II).
9. UIDAI ma,r'. in exceptional circunrstances, cor'Iver)e the meeting of the Selectiorr Cornrniltee and/ or
consider a candidate rvithout rvaitirrg {br his/ her cadre cleararrce certificate arrd other docutnents listed in
paragraph 7 of this circular. lJorvever. thc otfer for appoirrturent to such candidate. itr case of selection. shall
be issued ottl-r sl1 receipt of requisite docurnents fl'onr the cadre. duly attested and cornplete irr allrespects.

10. L'lDAl reserves the right rrot to fill up all ol any of tlre vacarrcies or to witlrdrarv the circular at any
time rr ithout assigninu an1.. reasons.

\1, r"u-[''.^"'
(Pi;,uslr Chand Cupta)

Director (11R)

l'el:23478554

Director (CS Division). Department of Personnel and Training, Lok Nayak Bhawan. New Delhi -
with a request to post the same on DoPT website.

All Minisrries/Departmcnts of the Govt of lndia with a request to give wide publicity to the vaearrcy

-[o.

ll.

rc



in their Attached arrd Subordinatc olflces. Autonomous/Statutory Bodies and pSEs.

iii'All the State covernmettts, Adrninistration of Union Territories with a reqLrest to give wiclc publicityto tlre vacancy in their various Departments/Offices.

iv' Flead of' organizationl DRDO, Prasar Bharari. lsRo. Nlc. council of scientific & IndustrialReseat'ch' TRAI'Nl-lAI. c-DAc. IlsNL, M'l'NI-. BBNI., witlr a reqLrest ro give wide publicity to rhevacancy in their Orgarrization.

r'' lndian Banks' Association (lllA): with a rcquest to give rvidc prrblicit,v to thc vacarcy in all pSU
Barrks.

vi. Website of UIDAI/ NCS porral

vii' Media Division' ylDAl FIQ fbr publicizing the vacancy in at leasr two narional dailies a,dEmployrnent Ncws and on UIDAI l'witter accounr

viii' .UtDAI Regionar office, Derrri : rvith a requesr ro rvide circulatiorr in
pLrtrlication of tlre circular in lrvo local ncws papers.

states of their jurisdiction arrd



Annexure-I

APPLICATION FOR DEPUTATION (FOR[tGN SERVICE TERM BASIS) IN
UIDAI REGIONAI, OFF'ICE, DEL}II AND STATE OFFICE, BHOPAL

(Last tlate for receipt ot'Application: 26.09.2022)
(Since this vacancy is to be filled up on deputatiorr basis, private candidates are rlot eligible)

L Post applied for
(Please mention name
of the post)

2. Name ol'the Clandidate
(in block letters)

3. Gender (./ the
appropriate box)

M;il]---_--[r.,,9- Paste a recent
Passport size
photograph4. Date of Birrh

_(p.DrN4\4/YYYY)
5. Date of retirement
6. Address I'or'

correspondence, mobi le
nunrber and e-mail id

7. Education qualifi cation Graduation level and above
Exanrination Passed J Year Nanre oIUniversity/ | Percentage

Institutc 
I of'niarks/
ICCPA

Subjects

I N4!f "i'"is;ilr;ffi
8(i) Date o{'entry in service Date of initial appointment

I

8 | Deraits of erlploymenr in . in cliioiioiogia;i;idei G;;tora ts.pilG ;r;;r., dr",ly
(ii) -l authenticated by yoirr signature.il'rhe space below is insufficient)
Organization/ | Post held
Institution I

Frorn To Scale of Pay Nature of duties

9.

r0.

Complete ol'fice address
along with telephorre
number of the present

-Esp&ysL-_
Nature of the present
employment 1{ the
appropriate box)

IA-il. I k6p;il,
Qr:asi-permanent j Pcrnranent

I l. Present grade and date
from which held on
regular/substantive basis
Name of the Service. if
belonging to Organised
Serv'ice of rhe Central
Government

ffi rther ifications uired for the post are satisfied

l

I

-f



If any qr-ralificatiotr has been treatea as equ*ilent m lr. o, ribed in the,ules. state
tlre authority for the same.
II'applied Ibr niore lhan one po_st. dcsire{experience fbrall such posts may be indicated.

lilgg! q,flQx peri e nc_e req u i r-ed

Essential:
(i)
( ii)

iii.ase the pi.scrrt
employurent is helcl on
deputation/ contract basi s"

please state

1-ra i ni ng/C'ourscs aflended

if icationi Expericncc

Date of initial appointment

Period of appointment on

Name of the parent
ot}'ice/organ izatiorr to

Additional information. if
any, which you would like
to furnish in supporl o{'your
suitability lor the post.
Enclose a sepamte slreet. if
the is insufficient

Date :

Place ;

(Signature of the Candidate)

Mobile No. :

Ol'fice Tel.No. :

Certified that the servicc particulars giverr by the applicant have beerr verifiecl {ronr his/6er service
records and found [o be correct.

Sigrrature rvitlr seal of tlre Cornpetent Authority



Annexure-ll

Ol'fice of

[:.No Date:

l. l"he applicant Shri/Snrr./Ms ..... if selecred. will be relieved
imniediately arrd it should nor be ress trran thrce vear.s in an-v case.

2. Certilled tlrat the parliculars lurrrislred by the ol'llccr havc beerr chcckecl fj-onr available recorcls arrd
fourrd correct.

3. Certified that.the applicant is eligible I'or tlre post applied as per conditions merrtioned in the
circu larladverlisemerrt.

4. lntegrity of tlre applicant is cerlified as .Beyorrd Doubt'.

5. No vigilance case is pe,ding/conternplated against the officer

6- lt is certified that no penalty has been irnposecl on the applicant during the last
l0 years (Alterrratively. penalty staternent during the last l0 years rnay be enclosed).

1. Atlested plrotocopics of rrp-to-date ACRs/APARs for the last 5 years arc enclosed. photocopies ol
ACRs/APARs ltave been attested ott each page by an officer nol below the rank of Under Secretarv
or equivalent. '

S ignatu re,....

Nanre. I)esignatiorr & Tele of the forrvardirrg officer

(Oliice Starnp)

Date:

Place:

f

i

h.



Sub.iect:

No. A- I 20 l3/2 l/Depu rarion/RO Dethi/20-UIDAI
M inistry ol'I:lectronics & lnforrrratiorr 1'echrrology
Unique ldentifr-cariorr Aurhority of lrrdia (UIDAI)

HR Divisiorr
Bangla Salrib Road, Behind Kali Mandir

Cole Market. Nerv Delhi - I 10001

Dared: 1o#August.2022

CIRCTJLAR

Inviting application for various posts on deputation (F'oreign Service ternr basis) in
Unique ldentificntion Authority of India (UIDAI) Regional Office at Delhi and Stare
Officc, Bhopal.

Urrique lderrtificatiort ALrthority of lndia (UIDAI). invites application for filling up rhe posts of
(i)DepLrty Director (ii) Private Secretary (iii) Assistant Accounts OI'ficer (iv) Accountarrr & (v) Assistant
Section Otficer ott deputation basis ([:oreigrr Selvice terrns) al i1s Regiorlal OlIce irr Delliiancl State Office.
13hopa l.

2. The applicatiorr rrra,v he firrnislred irr tlrc prcscribed pt'o.fctrntu arrcl forwarded to Dircctor (ilR),
Unique ldentification Authoriry of India (UIDAI), Regional Office Delhi, Belory Supreme Court Metro
Station, Pragati Maiclan, Nerv Delhi - Il000l J'he last date lbr receipt o[ applications conrplere in all
respect is 26.09.2022. ,srrrce this vacan@p on deputation basis private candidates are not
-e}s&le.

3. Application received after tlte last date or otlrerrvise found incornplete slrall not be considered.
Further details mav be obtained from the rvcbsite wrvrv.uidai.gov,in.

?*i:|,t5*
Director (HR)



H. q-r zor:zzrTtgtrryA.mr.z ffiuzo- rn.B.q.rm.
ehqa-+ffiffifrnmq

lrT-{fiq frRrg q-e-qTT q'rfk+-{ur qqddqqT$
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mo qT*Z, q"{ fticffi- r r ooor

"rg.l ao, dTlol q1trd trs

tuio ,Y.ffi,iH
ftsq: urrfiq frRrE wf,ra srftJqr-{ur (q.}nS#qon6 e}fiq m-rqfdq ftfi W vrq
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r

rllrdq frfrtE q6EH qlfrrflnT qq;{$qqT$ G{qi *fiq slqfdq, ffi q1i rrw.mrqtoq
rhqtc fr til w- fraqro 1ii; ffi qfu{ tiii) s6Tqm.dET rdM} tivl fr{qrorq dul (v) {drrm.
rr{r{m srfBE rfr e q-a d qftts-gfu Gruq qto qrfft &' +ntm q{ 1{1i mr rq-o t i
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