
No. A-120 l3/2 1/Deputation/IIQi20-LJIDAI
Ministry of Electronics & Information'fcchnology
Unique Idcntification Authority of India (UIDAI)

HR Division
Bangla Sahib Road, Behind Kali Mandir

Golc Market, New Delhi - 1 10001

Datcd: 6 August,2020

CIRCULAR

Subject: Inviting a ation for various posts on deputation (Foreign Service term basis) in tJnique
Idenlifi Authority ol'India (UIDAI) [Ieadquarters at New Delhi.

The Unique Identifi ion Authority of India (UIDAD is an autonomous statutory Authority sct up under

the Aadhaar (Targeted Dcli ry of Financial and Other Subsidies, Bencfits and Serviccs) Ac!2016 for Aadhaar
other functions specified in Section 23 and othcr Sections of thc Act.enrolment, authentication

2. UIDAI invitcs app ions for filling up thc following vacancies (may vary at thc time of selection) on
vicc tcrms, in its I{eadquarters locatcd at Bangla Sahib Road, Behind Kali Mandir,deputation basis on Foreign

Gole Market, New Dclhi - I I lfrom amongst suitablc and cligible ofllcers as per the following requirements:-

(Two) Essential:
(i) Officers from the Central Govemmcnt hoiding analogous posts on

regular basis in thc parcnt cadrc/dcpartmcnt; OR
With thrcc ycars of rcgular servicc in the Pay Matrix Levcl 7; OR
With five ycars of rcgular scrvicc in thc Pay Matrix Lcvcl 6;
OR
(ii) Officcrs from Statc Govcrnmcnt/ Public Sector Undcrtakingi
Autonomous Organization holding rcgular post in c:orresponding grades

with rcquisite expcricncc.

Desirable:
(i) Expcricncc of work in Administration/ Lcgal/ f]stablishmcnV lluman
I{csourcc/ Financc/ Accounts/ Budgcting / Vigilancc/ Procurcmcnt/
Planning and Policy / Projcct implcmentation and monitoring/ E-
Govcrrancc c1c.

(!).Basic skills for working in a co

Essential:
(i) Officers from the Ccntral Govcrnment holding analogous posts on

regular basis in the parent cadre/ department; OR
With three years of regular servicc in the Pay Matrix Level 5;OR
With five years of regular scrvicc in the Pay Matrix Level 4; OR
With scvcn years of regular service in the Pay Matrix Level 3;
OR
ii) Officers from State GovcrnmenV Public Scctor Undertaki

erized officc cnvironmcnt.

Eligibility/ Qualification Criteria

Essential:
(i) Officcrs from the Ccntral Governmcnt holding analogous posts on

rcgular basis in thc parcnt cadre/ departmcnt; OR
With thrcc ycars of rcgular scrvicc in thc Pay Matrix Level l0; OR
With fivc ycars of rcgular scrvicc in thc Pay Matrix Level 9; OR
With six years of regular scruice in the Pay Matrix Lcvcl 8;

OR
(ii) Officcrs from StateAJT Govcrnmcnt/ Public Scctor Undcrtakingi
Autonomous Organization holding regular post in corresponding gradcs

with requisite experience.

Desirable:
(i) Expcricncc of work in Administration/ Lcgal/ F,stablishmenV Human
I{esource/ [rinance/ Accounts/ Budgcting / Vigilance/ Procurement/
Planning and Policy / Projcct implcmcntation and monitoring/ E-
(iovcrnancc ctc.

ii) Basic skills for workins in a co office environment.

Name of post
and Scale of Pa

Deputy Director

Pay Matrix
Level - I I

Section Officer

Pay Matrix
Level - 8

Assistant
Section Officer

Pay Matrix
Level - 6

(Thrcc)

Number of
vacancies



sl.
No.

Name of post
and Scale ofPay

N
v

mber of
cancies

Eligibility/ Qualification C riteria

Autonomous Organization holding rcgular post in corresponding grades
with rcquisitc expericncc.

Desirable:
(i) Expericncc of work in Administrationl Legall Establishment/ Human
Resourcc/ Finance/ Accounts/ Budgeting / Vigilancc/ Procurcmcnt/
Planning and Policy Project implcmcntation and monitoringi E-
Governancc ctc.
(ii) Basic skills for working in a computerizcd officc environmcnt.

4 Assistant
Accounts
Officer

Pay Matrix
Level - 8

0 (One) Essential:
(i) Officcrs from thc Ccntral Govcrnmcnt holding analogous posts on
rcgular basis in thc parcnt cadrc/ departmcnt, OR
With thrcc ycars of regular scrvicc in thc Pay Matrix Level 7, OR
With five years of rcgular servicc in thc Pay Matrix Level 6.
OR
(ii) Officers from State (iovcrnmcnV Public Sector lJndertaking/
Autonomous Organization holding rcgular post in corresponding gradcs
with rcquisite cxpcricnce.
(iii) Profcssional qualifications of Chartcrcd Accountant/Cost
Accountant/IVlBA (Fi nance), OR
llaving passcd SAS/equivalcnt cxamination of organised Accounts
Cadrc of Ccntral/Statc Govcrnmcnt, OR
Having succcssfully complctcd Cash & Accounts Training organised by
ISTM; OR
Ilaving at least fivc ycars cxpcricnce in handling accounts rclated work.

Desirable:
(i) 13asic skills for working in a computcrizcd office cnvironmcnt.

5. Accountant

Pay Matrix
Level - 5

0 (Onc) Essential:
(i) Officcrs liom thc Central Govcrnmcnt holding analogous posts on
regular basis in the parent cadrc/ dcpartmcnt, OR
With thrcc ycars of rcgular servicc in thc Pay Matrix Lcvel 4, OR
With fivc ycars of rcgular scrvicc in the Pay Matrix Level 3.
OR
(ii) Officers from Statc Govcrnmcnt/ Public Scctor Undertaking/
Autonomous Organization holding regular post in corrcsponding gradcs
with requisite expcrience.
(ii) Graduatc in Commcrcc.

Desirable:
(r) Ilasic skills for working in a computcrized officc cnvironment.

6. Junior
Translation
Officer

Pay Matrix
Level - 6

0 (Onc) Essential:
(i) Officers from thc Ccntral Govcrnmcnt holding analogous posts on
rcgular basis in the Parcnt cadrc/department; OR
With thrcc ycars of rcgular scrvicc in the Pay Matrix Level 5

OR
(ii) Officers from Statc GovernmcnVPublic Scctor Undertaking/
Autonomous Organization holding rcgular post in corrcsponding grades
with rcquisitc expericnce.
(iii) Dcgrcc from rccognizcd Univcrsity or cquivalcnt in Hindi/English
with English/Hindi as a subjcct, OR
Diploma/Ccrlificate course in translation, OR
Two ycars' cxpcriencc of technical translation from Hindi to English
and vicc-vcrsa.



3. Ase Limit: for all
closing date ofthe appli

4. Period and other

4.1 The period of
rcquirements of thc Author

4.2 The general terms
Authority of India (Appoi
Authority of India (Salary,

2020 and guidelines of the
website of UIDAI (www.ui

4.3 The terms of
down in the Department of
2010 and other orders/guidel

4.4 Accommodation
Unique Identification A
Employees) Regulations,

5. Eligible and willing
cadre authorities/Head of
whosc scrvices can bc
would be considered that are

(10) years

Vigilance C

6. While forwarding tt
that the particulars furnished

7. The applications o
(Annexure-I), along with
General (HR), Unique
Kali Mandir, Gole M
respect is 15.09.2020.
subsequently.

8. Applications recei
shall not be entertained.

9. UIDAI reserves thc
without assigning any

All Ministri
Attached and Subordi

ii. All the State Govern

iii. Website of UIDAI.

iv. Media Division, UIDAI

To,

i.

posts mentioned above, thc candidate should be below 56 years ofage as on the

and conditions of dcputation:

shall initially be of thrcc years, extendable up to five years solely as per the

conditions of services at UIDAI will be governed as per Unique Identification
of Officers and employees) Regulations, 2020 and lJnique Identification

llowances and othcr Tcrms & Conditions of Scrvice of Employees) Regulations,

tral Government in this regard. The aforesaid regulations arc available on the

.gov.in).

, including the pay and allowanccs, shall be governed by the provisions laid
& Training Officc Memorandum No. 6i8l2009-Estt.(Pay lI) dated l7 June

ne s issued in this regard from time to time.

medical facility will bc governed as per Regulation 14 and 15 of Chapter IV of
& Conditions of Service ofity of lndia (Salary, Allowances and other Tcrms

ndidatc may apply through proper channel in prescribed format - Annexure I. The

are requcsted to forward applications of eligible and willing candidates

on deputation immediately on their selection. The applications of only such officcrs

routed through proper channel and are accompanied by following documents:

Application in ibed proforma - Annexure I
Cadre Clcarance tc from the Controlling Authority
Statement giving il of Major/Ivlinor penaities, imposed upon the Officer, if any, during the last ten

II
ntcgrity Certificatc (Annexure II)

Photocopies of the APARs for the last five (5) years duly attested on each page by an officer not

below the lcvcl of Secrctary or equivaicnt (Annexure II)

application it may also be verified and certified by the cadre controlling authority
by the applicant are correct (Annexure II)

suitable and eligiblc officers complctc in all respcct, in the prescribed format
ts listed in para 5 and 6 above may bc forwarded to the Assistant Director
tion Authority of India (UIDAI), 4th Floor, Bangla Sahib Road, Behind

New Delhi-I10001. Thc last datc for rcceipt of applications complete in all

who apply for thc post will not bc allowed to withdraw their candidature

aftcr thc last date or without neccssary documents or otherwise found incomplete

right not to fill up all or any of the vacancics or to withdraw the circular at any time

(Vir fl aAssistant Director
Tel:23478554

of the Govt of India with a rcquest to give wide publicity to the vacancy in their
offices. Autonomous/Statutory Bodi es and P SEs.

ts, Administration of Union Territories with a request to give wide publicity to the

vacancy in their various

for publicizing the vacancy in at lcast two national dailics.



APPLICATION
Annexure-I

DEPUTATION (FOREIGN SERVICE TERM BASIS) IN
UIDAI, IIEADQUARTERS

date for receipt of Application: 15.09.2020)
(Since this vacancy to be filled up on deputation basis, private candidates are not eligible)

Post applied for
(Please mention

in block letters

Paste a recent
Passport size
photograph

Gender (! the

Date of Birth

number and c-mail
Education qualifica Graduation level and above

Examination Passed Name of University/
Institute

Percentage
of marks/
CGPA

Subjects

Details of emp t in, in chronological order (enclose a separate sheet, duly
below is insufficient

Organization/
Institution

Scale of Pay Nature of duties

Complete office
along with tele
number of the prese

Nature of the prese

employment (r/the
Temporary

Quasi-permanent

from which held on

Name of the Servi
belonging to Organi
Service of the Cent
Govemment
Whether Educati
If any qualification
the authority fbr the
lf applied for more t

and other qualifications required for the post are satisfied
been treated as equivalent to the one prescribed in the rules, state

for all such

1.

2.

J. Male Female

4. Category (! the
aoorooriate box')

SC s1'
OBC Others

5.

6 Date of retirement
7.

8.

Yoar

9.

F'rom To

l0

l1 Ad-hoc

I 
Permanent

t2

13

14.



Essential:
(i)
(ii)

Desired:
(i)
(ir)

In case the present
employment is held
deputation/ contract
please state

Date of initial appointment

Name of the parent
office/organization to
which you be

Additional i
any, which you
to furnish in support
suitability for the
Enclose a separate
the space is

(Signature of the Candidate)

Mobile No. :

Office Tel.No. :

Certified that the ice particulars given by the applicant have been verified from his/her
service records and found be correct.

Signature with seal of the Competent Authority

Oualifi cation/ Experience reouired Oualification/ Experience possessed bv the officer

15.

Period of appointment on
deputation/contract

16. Training/Courses attended
17. Details of award/ hohour/

apprecratron
18.

Date:

Place:



Office of

2.

3

4

5

6

F.No.

l.

Date:

Place:

7.

Annexure-II

The applicant

immediately.
. . . .. if selected, will be relieved

Certified that the
records and found

particulars furnished by the officer have been checked from available

Certified that the icant is eligible for the post applied as per conditions mentioned in the

Integrity of the icant is certified as 'Beyond Doubt'.

No Vigilance case is pending/contemplated against the Officer

It is certified no penalty has been imposed on the applicant during the last
l0 years (A , penalty statement during the last l0 years may be enclosed).

Attested of up-to-date ACRs/APARs for the last 5 years are enclosed.
Photocopies ofA 'APARs have been attested on each page by an officer not below the
rank of Under or equivalent.

Signature....

Name, Designation &'l'ele of the forwarding officer

(Office Stamp)

To be filled up bv the cadre controlline authoritv


